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Sending Encrypted Email with Outlook Microsoft 365

Sending Encrypted Email - Classic Outlook 365 on PC

E H © ¢ 2. Select Options | Message (HTML) £ Search
File Message  Insert Format Text  Review Help 3. Select Encrypt

Themes v [l colors ~ Fonts v [@] Effects~ ] ‘ O Encrypt ~

ﬁ% Use Voting Buttons ~

]

@ Encrypt-Only - This message is encrypted. Recipients can't remove encryption.

Permission granted by: jteck@s4tgroup.com ‘ This message appears after selecting Encrypt

T
B ‘70| II 1. Enter Recipients II
Send ‘ Cc ‘

6. Select Send | U=t | ||4. Enter Subject |

| 5. Enter message content |

First, enter the email recipients.

Select Options and then select Encrypt.
Next, enter the subject and body.

Select Send to send the encrypted email.
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Sending Encrypted Email - New Outlook 365 on PC
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First, enter the email recipients.

Select Options

Select Encrypt icon and then select Encrypt from the drop-down list
Next, enter the subject and body.

Select Send to send the encrypted email.
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Sending Encrypted Email - Outlook for Web
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First, enter the email recipients.

Select Options

Select Encrypt icon and then select Encrypt from the drop-down list
Next, enter the subject and body.

Select Send to send the encrypted email.



